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Using the correct templates

UEB translation tables

Duxbury periodically updates their UEB translation tables. These files can be obtained from Duxbury then should be copied to C:\Duxbury, overwriting the existing files.

· enuncp.btb

· enuncb.btb

Australian UEB template
The Australian template for UEB production is available on the ABA website at http://www.e-bility.com/roundtable/aba/ueb.php. To install, either:
A. Copy the template to your Duxbury Templates folder OR

B. Open the file and go to Document, Create Template. 
Translation issues to be aware of

As UEB is a new code, there are some translation issues that are still being refined. Until further corrections to Duxbury are made, please be aware of these issues. 

Accents

Accents with no symbol assigned

The following accent symbols have not yet been assigned a UEB symbol. For these accents, create your own symbol and describe it as a transcriber-assigned symbol in the UEB symbols list. 

· Breve (small u-shaped mark above)

· Hacek (small v-shaped mark above)
· Slash overlay

· Horizontal stroke overlay

· Ognonek (small backwards cedilla below)

· Dot above

· Dot below

· Macron (straight horizontal line above)

Uncommon accents

Uncommon accents imported from Word do not translate correctly in Duxbury 10.6 and earlier. Problem symbols include
acute ć ģ ĺ ń ŕ ś ź 

macron ĉ ŝ ŷ

cedilla ķ ļ ņ ŗ ş
To correct, type the letter as normal but precede with a code to indicate the accent, ie. 

	accent
	Braille symbol
	.dxp code

	Cedilla ¸
	~&
	[q~~&]

	Grave `
	~*
	[q~~*]

	Tilde ~
	~]
	[q~~]]

	Acute ´
	~/
	[q~~/]


	Circumflex ^
	~%
	[q~~%]

	Umlaut ¨
	~3
	[q~~3]


This problem has been corrected in DBT 10.7. 

Capitals

capitals terminator

Block capitals followed by lowercase within the same word requires a capitals terminator, eg


DVDs
,,dvd,'s

The capitalisation codes may need to be entered manually, eg

DVD[q~,'s]
capitals passage inside quotation marks

When braille requires the use of two or more different typeform indicators for the same text, it is preferred that the indicators and terminators be nested. 

Duxbury currently shows the quotation marks before the capitals indicator at both the start and end of the passage. This should be corrected so that both capitals indicators are inside the quotation marks. eg


"STOP IT NOW![xcs]"


8,,,/op x now6,'0

capitals passage across distinct items

The block capitals passage should not be continued across separate items. Use the code [xcs] to interrupt a capitalized word sequence when it is not desirable that the entire sequence be treated as a single passage, eg

He worked for the ABC.[xcs] A BBC journalist ...


! ,,abc4 ,a ,,bbc journalist 444

capitals passage containing numbers

Numbers between words in block capitals are treated as capitals, ie a block capitals passage is being applied to three words or more even if a string of numbers appears in the middle. eg

he heard about THE 1852 FIRE STORY



 he he>d ab ,,,! #aheb fire /ory,'

Beware that the application of a passage may be inappropriate within a table, when you should use the [xcs] code to interrupt the capitals passage. 

Contractions 

Bridging syllables

Note that in keeping with recent changes to British Braille, UEB has liberalised the use of contractions across syllables. Duxbury is translating these contractions correctly - no intervention is required. 

British Braille section 8.9.1 states: 

"The rule on bridging contractions across a prefix and the rest of the word has been liberalized to some degree. Previously there was a clause that excluded cases in which the rest of the word was another word of the same part of speech and with a similar meaning. This clause has been removed as it was thought to be rather too complicated a concept to apply in practice, making too fine a distinction. However, caution is still advised to avoid using bridging contractions which would make the word hard to assimilate by the reader. Examples of the effect of this change are: "denationalize" ("en" contraction now possible), similar to "denote" in which "en" always was possible; "misterm" ("st" contraction now possible), similar to "mistake" in which "st" always was possible; "predominate" ("ed" contraction now possible), similar to "prediction" in which "ed" always was possible."

Preventing contractions

Note that the // shortcut can no longer be used to prevent contractions. Use the [u] code instead. eg

coat[u]hangers

Shortform extensions 

Duxbury is currently translating shortform extensions correctly, according to the UEB rules which state that the only permissible shortform extensions are:

un-, -d, -ed, -est, -ing, -ity, -ly, -ness, -n't, -r, -er, -s, -'s

Emphasis: bold, italics and underline

	emphasis
	start code
	end code

	bold
	[fts~b]
	[fte~b]

	italics
	[fts~i]
	[fte~i]

	underline
	[fts~u]
	[fte~u]


Insert the codes for emphasis using your preferred method:

A. From the Layout menu (Alt-L) select Math codes (M) and bold verbal passage (V) or italics verbal passage (P)

B. manually using Ctrl-[ 

C. through the F5 menu

Punctuation

Note that punctuation must be placed INSIDE emhasis styles to avoid a bold from being incorrectly inserted after a single word.  eg [fts~b]word.[fte~b]
New lines

Beware that Duxbury 10.6 and earlier will always insert a terminator if the end code is followed immediately by a new line. If two or less words were emphasised, correct by inserting a space between the two codes, eg [fte~b] [l]
This problem has been corrected in DBT 10.7. 

Consecutive passages

If several consecutive passages are emphasised, the terminator should only be shown after the last passage. If the document has been imported from word, it may be necessary to delete all other end codes. 

Extra Duxbury codes

Note in DBT 10.6 and earlier that if an additional Duxbury code is inserted into one or two words that are emphasised, they will be shown as a passage. 

eg [fts~i]caf[q~~/]e[fte~i] translates as a passage. 

To correct, insert the word sign manually. 

eg [q~.1]caf[q~~/]e

This problem has been corrected in DBT 10.7. 

Grade 1 mode

	Extent of mode
	Grade 1 mode only
	Grade 1 mode with grade 1 symbol(s)

	Symbol
	[u]
eg Spanish Re[u]al ,spani% ,real
	[/] OR

[ui]

	Word
	[i] via 
  Layout menu (L) ->

  Math codes (M) ->

  Grade 1 (G)
	<g1word> via the F8 styles list OR 

[ii] via 

  Layout menu (L) ->

  Math codes (M) ->

  Grade 1 with letter (L)

	passage
	[g1]   [g2]
	[ts] [te] OR
<g1block> via the F8 styles list


Note that computing materials may be transcribed in either grade 1 or grade 2 mode, depending on what symbols are used. 

Numbers 

Fractions

Fractions that are displayed as such in Word (eg ¼) will look like an asterisk (*) when imported into Duxbury but will actually translate correctly. 

If fractions are not imported from Word or LaTex, insert the math fraction codes [fs][fl][fe] from the layout menu:

• Layout (Alt-L)

• Math codes (M)

• Fraction (F)

eg 
print: 
5 ½


dxp: 
5[fs]1[fl]2[fe]:

 dxb: #e#a/b

Numeric space

Use Alt-F2 to force a hard space ['] where a numeric space is required within a number (for example in a phone number or to indicate thousands).

Punctuation 

Question marks

Note that the question mark is incorrectly translating with an unnecessary grade 1 indicator in the following circumstances:

• after a dash —?

• after a question mark ??

In these instances, you need to force the 8 symbol by replacing the question mark with the code [q~8]
Quotation marks

	type of quote
	usage
	input
	braille 

	
	
	document created in dxp
	document imported from Word
	

	non-specific
	The main quotes that appear throughout a document
	" "
	first quote mark found in the document
	8 0

	single
	Inner quotes or a secondary type of quotation mark
	` ` 
	second quote mark found in the document
	,8 ,0

	double
	Rare. Only use if the exact type of quotation mark is of importance, for example in a document about punctuation.
	[q~~8] [q~~0]
	second quote mark found in the document
	~8 ~0

	apostrophe
	Use only for apostrophes - NOT FOR QUOTES
	'
	'
	'


Roman page numbers

To prevent grade 1 indicators from appearing unnecessarily before roman page numbers, insert the code [svgrn~{] at the beginning of the document. 

You will also need to insert the code [svgrn~;] at the top of any roman page that does require a grade 1 indicator, eg v, x, l then repeat the [svgrn~{] code on the following page. 
Symbols

Bullets •

Import from your source document or enter directly in Duxbury using Alt-0149 (on the number pad).

Continuation indicator

Use <continuation> style from the F8 menu to insert the continuation indicator " and go to a new line in the middle of a very long email or web address. Make sure you insert the split at a logical place.
Dashes

Use the 2-cell dash symbol ,- for both en and em dashes. No space is required before or after dashes.

Enter directly in Duxbury using one of the following 

· Alt-0151 (em dash)

· Alt-0150 (en dash)

· Ctrl-] ec44

OR insert the code [vrn~ida] at the beginning of the document so that all of the following are translated as a dash without spaces

· hyphen - with spaces on either side

· double hyphen -- with spaces on either side

· dash — with spaces on either side

For blank spaces to be filled in, use the 3-cell dash symbol ",- if shown above the line, or the underscore symbol .- if shown on the line.
Inches

The correct symbol for inches " is 77
Enter using the code [q~77]
Transcriber's note

The transcriber's note brackets are represented as

@.< 
open

@.>

close

Insert transcriber's note brackets using 

the style <tnote> or 

the codes [tns] [tne]
